
HR Recruitment
Training Program

T A L E N T G H A R . C O M

Course Duration : 30 Days
Time: 1 hour per day

Course Format: Online Live
Class or Offline Class

Course Material: Document
Templates 



HR Course Modules
Module 1-5:
Socurcing- Job Posting on 
1. Naukri, 2. Indeed, 3. Apna,
4. Workindia, 5. Jobhai 

Module 6: Social Hiring

Module 7: JD Writing

T A L E N T G H A R . C O M



Module 8: Candidate Screening by CV

Module 9: Tips for Conducting Interviews

Module 10: Interview Feedback Management 

HR Course Modules
T A L E N T G H A R . C O M



HR Course Modules

Module 11
HR Related Letter

Writing

Module 12
New Employee

Onboarding
ProcessOffer Letter , Promotion

Letter Generation

Module 13
Salary Slip

Generator Tool
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HR Course Modules
Module 14:
Recruitment Software
(Darwin Portal)

Module 15-17:

Linkedin Profile Makeover 
Quality Connection Building on Linkedin
Linkedin Reputation Management 
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HR Course Modules
Module 18:

Attendance
Management
Software (Salary Box)
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HR Course Modules

Module 20
Professional CV

Writing 

Module 21
JOB Search

Strategy

Module 19
Chat GPT Tool for

HR 
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HR Softwares we will train you 
& which brands are using them

T A L E N T G H A R . C O M

Recruitment Software
Darwinbox

Brands who are using them

S O U R C E :   D A R W I N B O X . C O M



HR Software training
& which companies are using them

T A L E N T G H A R . C O M

Attendance Management
Software

Brands who are using
them

Delhi Public School
Vehicle Care
KI Mobility

S O U R C E :   W W W . S A L A R Y B O X . I N



Job Boards training
& which brands are using them

T A L E N T G H A R . C O M

Brands who are using them

S O U R C E :   N A U K R I . C O M

Naukri.com 



A F T E R  C O M P L E T I N G  T H E  P R O G R A M  Y O U  W I L L  G E T  T H E  C E R T I F I C A T E



Today Free Demo Topic

Job Posting 
on 

Naukri.com 


